Harvard Extension School Commencement Speaker Prize Submission


Entrant Information

Please provide the following information:

[bookmark: Full_Name]Full Name:      

[bookmark: Title_Speech]Title of Speech:      

[bookmark: Email]Email Address:      

Degree: ALB or ALM       

[bookmark: Degree]Concentration (ALM Only):      

Speech Information

Submission Deadline: 
The submission deadline is the first Monday in March at 5pm Eastern Time. Late submissions will not be accepted.
Submission Guidelines & Instructions: 
· Insert the text of your speech starting on page 2 of this document. 
· Text must be double spaced, and Times New Roman 12pt. font. 
· Maintain length, tone, and formality appropriate to a celebratory academic setting 
(5 minutes - 700 words/3 pages maximum).

· Convert the document to a PDF.
· Save the document using the naming convention “lastname_firstname_speaker_prize.pdf” 
· Upload the PDF via the HES Commencement Speaker Prize submission form, which is located on the Honors and Prizes and the HES Commencement Prizes web pages. 

Please Note: If you submit via any other format but PDF and/or do not follow this naming convention outlined above, your submission may not be included.  
[bookmark: Title]Title:      
Speech (insert text below): 
[bookmark: Speech]     
LAST NAME, FIRST NAME		Page 1 of 2
